Editing Your Small Group

If you need to change your small group description or information, as well as uploading

updates to your bulletin board, you can find out how to accomplish that here.

1. After you log into your group T
the page will look like the image Grace Church
to the right. Welcome Sarah

2. Click on the menu option titled Y vourprone
“Your groups.” This image is B privacy settings

displayed belOW. Change Your Email/Password |§| Grace Church

PPa Your Groups

Find A Group

py Your Groups

ouP

HOME  GROUPS  FIND AGR

Grace Church

Love God, Love People, Serve the Uorld

3. The main screen will change to
display the groups that you lead
and the groups that you attend.
Click on the group that you

Hey there!
Check out your groups below.

. o Your spans of care...

would like to edit.
First Impressions Teams 0

In this case we will use “Small Multi-Media Teams 0 @ Grace Church

”

Group Example. You lead...
Castle Adventure 0
Sun. September 11,2011 + 8:30 AM Prospects
Small Group Example 0

/Ywe(ngto...

Small Group Example «f =

Tue. September 13,2011 =+ 7:00 PM

4. Click on the title of the group.
This makes very little sense, but

will change the page options
displayed.

Small Group Example

Dashboard Roster

1 person in this group

This group doesn't have any members.




5. The menu on the ACTIONS

right Side Of the View roster
page has changed _ _
View settings

options. Click on
“View Settings.”
This will change

Invite someone to join

Send an emalil to the group

ACTIONS

the page again.

Time zone (GMT-05:00) Eastern Time (US & Canada)

Startdate 9/6/2011

View roster

View settings

Invite someone to join

Send an emall to the group

MEMBERSHIP 1

Leaders 1

6. After clicking Settings
“View Settings”
the page will _ Bulletin board ~ upcze
chan.ge anq' every BU"etin board = update k / Nothing published.
heading will have
an edit, update or Details — a
create button next [
tO it. / Name Small Group Example

Details — csit &

Time zone (GMT-05:00) Eastern Time (US & Canada)

Description edit

You can edit almost
any aspect of your
group from this
point.

Maritial status Married or Single

Gender Coed

Age range




